
Palmdale 
School District 

PERSONNEL COMMISSION 

Wednesday, August 11, 2021 - 5:30 P.M. 

37230 37th Street East, 

Palmdale, CA 93550 

Launching a lifetime of learning 

AGENDA OF REGULAR MEETING 

You are invited to Join a Zoom Meeting 

When: August 11, 2021 at 5:30 PM Pacific Time 

Topic: Regular (Virtual) Meeting of the Personnel Commission - 08/11/2021 

Please click the link below to join the webinar: 

https://palmdalesd.zoom.us/j/94547703514 

Or iPhone one-tap: 

US:+12133388477,,94547703514# 

Or Telephone: 

Dial {for higher quality, dial a number based on your current location): 

US: +1 213 338 8477 

MEETING ID: 945 4770 3514 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

ROLL CALL: Mrs. Deneese Thompson, Chairperson 

Mr. Dale Speights, Vice Chairperson 

Mrs. Kathleen Duren, Commissioner 

I. PRELIMINARY BUSINESS

A. Approval of Meeting Minutes -July 14, 2021

II. PUBLIC COMMENTS

A. Comments Concerning Items on the Agenda

B. Comments from Members of the General Public Regarding Non-Agenda Items

ACTION 

06-21/22

The Personnel Commission is committed to public input and participation in Personnel Commission meetings in a manner 

that is consistent with guidance provided by our county public health official. Given the current shelter in place order in Los 

Angeles County, we are making available remote, online participation in order to promote the safety and health of our 

community. We will not have in person public participation during this period due to the health and safety risks it poses. You 

may call in to the meeting to provide public comment via Zoom. You can join the Zoom Meeting from a computer, mobile 

device, or tablet. The Zoom meeting information is above and provided on the district's website for every Personnel 

Commission meeting agenda, as long as needed during the COVID-19 pandemic. 

In compliance with the American with Disabilities Act, if you need special assistance in this meeting, please contact the Personnel Commission office at 661285 2902. 

Notification 48 hours prior to the meeting will enable the Commission to make reasonable arrangements to ensure accessibility to this meeting. 

As of July 1, 2008, the District is required to make documents (revised or otherwise) distributed to the Personnel Commission within 72 hours of a meeting, 

simultaneously available for public review, provided such documents are not otherwise exempt from public disclosure. Such documents will be available for public 

review in the Personnel Commission office. 
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CONSENT AGENDA 

NEW BUSINESS 

UNFINISHED BUSINESS 

INFORMATION/COMMENTS 

CLOSED SESSION 

RECESS TO CLOSED SESSION 

Commissioner Duren motioned to approve the Consent Agenda as presented, 
with Commissioner Speights providing a second. The motion carried by 
unanimous vote. Duren-aye; Speights-aye; Thompson-aye 

Approval of 2021-2022 Contract Renewal - Shreds Unlimited, Inc. 

Commissioner Speights moved to approve the contract renewal, with 
Commissioner Duren providing a second. The motion carried by unanimous 
vote. Duren-aye; Speights-aye; Thompson-aye 

Approval of 2021-2022 Agreement for Legal Services 

Fagen Friedman & Fulfrost LLP 

Commissioner Speights moved to approve the agreement, with Commissioner 
Duren providing a second. The motion carried by unanimous vote. 
Duren-aye; Speights-aye; Thompson-aye 

Approval of Salary Increase for Noon Duty/Campus Assistant 

Commissioner Speights moved to approve the proposed salary increase, with 
Commissioner Duren providing a second. The motion failed by the following 
vote: Duren-No; Speights-No; Thompson-No 

Classified Update 

Ms. Theus distributed the Classified Update and noted that testing has been 
delayed due to a staffing shortage. The staff have been working hard to fill 
positions; however, many candidates may not begin work on the first day of 

school due to receipt of late clearances and/or employment paperwork. 

Ms. Theus welcomed everybody back for this new school year, and stated 
everyone is looking forward to having students and staff back to school. 

Comments from Commissioners 

Commissioner Duren echoed Ms. Theus' comments and welcomed everyone 
back. After the year we have had, she is looking forward to a normal start to 
the school year and hopes that all the students are successful. In addition, she 
thanked the speakers and conveyed her appreciation of all of the comments. 

Commissioner Speights thanked everyone for involving themselves in the 
process. 

Commissioner Thompson echoed all of the comments and is looking forward to 
spending time at the school sites volunteering once everything is back to 
normal. 

A. With respect to every item of business to be discussed in closed session,
pursuant to Government Code Section 54957
1. Confidential/Personnel Matters

There was no recess to a closed session. 

The next regular meeting of the Personnel Commission is scheduled for 
August 11, 2021 at 5:30 PM in Room 125 at Site 18. 
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 PALMDALE SCHOOL DISTRICT 
PERSONNEL COMMISSION 

AGENDA ITEM 
 
 

 
DATE  August 11, 2021                         REPORT 
 
TO:  Personnel Commission      __X__  ACTION  
 
FROM:  Mary Theus 
  Director, Personnel Commission 
 
RE:  NULLIFICATION OF ELIGIBILITY LIST(S) 
 
 

STATUS 

The eligibility list(s) for the following classifications have expired or have insufficient ranks remaining.   
 
 

Job Classification Effective Date Expiration Date 

Custodian I 08/02/2019 08/01/2021 

ECE Teacher Assistant 04/29/2021 04/28/2022 

Instructional Assistant I 05/05/2021 05/04/2022 

Paraeducator-Moderate to Severe 05/03/2021 05/02/2022 

Technology Support Specialist 06/30/2021 06/29/2022 

 
RECOMMENDATION 

It is recommended that the eligibility list(s) stated above be nullified.   
 
 
 
 
 
 
 
 
 
 
 
MT:eai 
07-21/22 







DATE: 

TO: 

FROM: 

RE: 

BACKGROUND 

August 11, 2021 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Director, Personnel Commission 

REPORT 

X ACTION 

APPROVAL OF ESSENTIAL JOB FUNCTIONS ANALYSES

A primary function of the Personnel Commission is to review job descriptions as well as determine the 

merit and fitness requirements for classified classifications. The Americans with Disabilities Act (ADA) 

suggests that physical/mental requirements for the performance of the essential functions for a 

particular classification be specified in a recommended format. 

STATUS 

Shaw HR Consulting, an independent contractor providing services to the District, developed Essential 

Functions Job Analyses {"EFJA") for the following classifications: 

Custodian I 

Custodian II 

Maintenance Worker II/ MW II Certified 

Paraeducator-Moderate to Severe 

Student Interventionist 

Technology Support Liaison 

Warehouse Worker/Delivery Driver II 

The Personnel Commission previously approved at its January 8, 2020 meeting, the EFJAs for Custodian I 

and Custodian II. However, the documents approved were condensed versions converted to the ADA 

Compliant Job Analysis format that is currently used. 

EFJAs are developed to assist the District with disability interactive process management and reasonable 

accommodation facilitation as well as to support classified employees. As the current ADA Compliant 

Job Analysis documents on record are outdated, the comprehensive versions developed by Shaw HR 

Consulting will replace the existing versions. 

RECOMMENDATION 

It is recommended that the Personnel Commission approve the Essential Functions Job Analyses 

as presented for the referenced classifications. 

MT:eai 
08-21/22


























































































































































































































































































































